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MHUHNCTEPCTBO OBPA3OBAHMA PykoBouTemsiM opraHusaiui

U HAVKY POCCUVICKOM BBICHIETO 00pa30BaHMUS
OEJEPAIINN
(MUHOBPHA VKM POCCUN) PykoBomuTensM opranu3zaiiuii
JOIONHUTENILHOTO MPOo¢eCCHOHATBHOTO

SAMECTHUTEJIb MUHHUCTPA 00pa3oBaHus

Teepcxas yi., &. 11, Mockea, 125993 '

g:zf(‘g?)?gjggl PykoBoauTtensiM nmpodeccuoHanbHbIX
E-mail: info@mon.gov.ru O6pa30BaTeJIBHBIX Opl"aHI/IBaHI/Iﬁ

17, 03 20757, o AN -E08/06

O HanpaBiIleHMN METOMUIECKHIX
pEKOMEH 1Al

MunoGpHayku Poccuu B Lemsix okasaHHUS METOAUYECKOH TIOMOIIM OpTraHH3aLHsM,
PeaTH3YIOIUM JOLIOJHATENbHbIE TPOheCCHOHATBHEIE MPOTPAMMEL, B YCIOBHSX HOBOTO
3aKOHOAATENbCTBA 00 00pa3oBaHWH, HAmpaBideT JONONHEHHble MeToauueckue
PEKOMEHIAIUK 110 pa3paboTKe, 3allONHEHUIO, Y4eTy M XPAHEHHIO JOKYMEHTOB O
KBaJTU(hHKAIIHH.

O6paiiaeM BHUMaHKEM, YTO COIIACHO MyHKTY 17 uactu 3 ctathu 28 denepanpHOro
3aKoHa oT 29 nexabps 2012 r. Ne 273-@3 «O6 obpaszosanuu B Poccuiickoii ®eneparmm»
NpHOOpETeHHe WIM HM3TOTOBJICHHE OJAHKOB JOKYMEHTOB 06 00pa3soBaHMH M (HIH) O
KBalHQUKAMM  OTHOCHTCS K KOMICTEHUMH OpPTaHM3alldd, OCYILIECTBILIOMEH
00pa3oBaTENbHYIO JESTEBHOCTD, B yCTAHOBICHHON cdepe e TeTbHOCTH.

Hcnonp3oBanve 6IaHKOB NOKYMEHTOB O KBAIM()HKAIWH, yTBEPHICHHBIX
U W3TOTOBJICHHBIX B COOTBETCTBHM C HOPMAaTHUBHBIMH IIPABOBEIMHM JIOKyMEHTAaMH,
AeficTBoBaBIMME 10 1 cenTabps 2013 1., BuA, (opMa KOTOPBIX, HCIONb3yeMas
CHMBOJIHKA Ha GIIaHKe TOKYMEHTa HE COOTBETCTBYET HEMCTBYIOMIEMY 3aKOHOAATETHCTBY
00 o0pa3oBaHWH, B YaCTHOCTH GOJaHKOB JOKYMEHTOB TOCYIapCTBEHHOTO obpasia,
HE JIOITyCKaeTCsl.

IIpunoxenue: Ha 39 1. B 1 3K3. ' \3

JL.B. llIMenbkoBa
(495) 629-76-21
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METOIWYECKUE PEKOMEHALIN
110 pa3paboTKe, TOPSIKY BbIIAUM U yUETy JOKYMEHTOB 0 KBatnpuKaluh B chepe
IOIOJTHUTENFHOTO PO EeCCHOHATIFHOIO 00pa3oBaHuUs

BBenenue

B cootBercTBUM ¢ yacTEiO 1 crateu 60 denepanbHoro 3akoHa ot 29 nexabps 2012 r.

Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanun» (nanee — OenepanbHbli 3aKOH
No 273-®3) ycraHoBieHBI BUABI JOKYMEHTOB, IOMJIEXallide Bblgaue B Poccuickoin
Qepnepanuu.

B COOTBETCTBHH C MpHKa3oM MumHobpHaykn Poccuum ot 1 moma 2013 .
No 499 «O6 yrBepxknenuu Ilopsaka opraHu3alldd M OCYIIECTBIEHUS 0Opa30BaTEbHOU
JeSITeIBHOCTH o JIOTIOJTHUTEIFHBIM po¢eCCHOHAIBHBIM IporpaMmam»
(3apeructpupoBan MuHucTepcTBoM octunvu Poccuiickoit ®Pepepammu 20 aBrycra
2013 r., peructpannoHHbIi Ne 29444) (manee — Ilopsimox) ycCTaHOBIEHBI IpaBHiA
OpTaHM3allid W OCYIISCTBIICHHS OOydYeHHs II0 IOIOJIHUTENBHBIM MpPOQeCcCHOHANBHBIM
TpOrpaMMaM JOTOIHUTENBHOTO IIPOdeCCHOHABHOIO 00pa30BaHMsL.

JlmmaMm,  yCHEIIHO  OCBOMBHIIUM  COOTBETCTBYIOIIYIO  JOTMOJHHUTEIBHYIO
NpodeCCHOHANBHYIO TMPOTpaMMy M IIPOLIEANINM HWTOTOBYIO aTTECTAallHIO, BBIAAIOTCS
JIOKYMEHTHI 0 KBaNU(UKAIMK: yAOCTOBEpEeHHE O MOBHIIICHUN KBAJIU(UKAINY, AUILUIOM O

npodeCCHOHAIBHO MePEITOATOTOBKE.

1. O pa3paboTke 6JIaHKOB JOKYMEHTOB 0 KBATH(PHKANHH

OpraHuzaiyii, OCYIIECTBISIONE o00pa30BaTeNibHyl0 AeATeNbHOCTh (Hainee —
oOpa3oBaTesIbHbIE  OpraHM3allii) BBIIAIOT  JIUI[AM, OCBOMBIIMM  JOIOJHHUTEIIBHBIC
npo¢)eCCHOHATIBHBIE ITPOTPaMMBI, TOKYMEHTHl O KBAJIM(UKAIUK 10 00pasily U B IOPsKe,
KOTOPBIH YCTaHOBJIEH STUMH OpraHU3aIUsIMUA CaMOCTOSTENBHO.

3aKkoHOAATENBCTBOM 00 00pa3oBaHHK HE YCTAaHOBJIEHa O00A3aTEIbHOCTh BBIIAYN
oOpa3oBaTeNbHON  OpraHu3anyedt JOKyMEHTa O KBaJIH(UKAalWW, SBIAIOIIErocs

3aIIUIICHHBIM OT TOJICIIOK HONMUrpadhUIecKoil POy KIueH.
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Bwmecre ¢ TeM, B cooTBEeTCTBUH ¢ 4acThio 1 craTeu 6 @enepansHOro 3akoHa Ne 273-
@3 k mnomHOMOUMSAM (enepaNbHBIX OPraHOB TOCYIapCTBEHHOW BIacTH B cdepe
0o0pa3oBaHUsI OTHOCSTCS:

pa3spaboTka U TIIPOBEJEHHE eIWHON TOCYNapCTBEHHOW TIONHUTHKA B cdepe
obpa3oBaHus;

opraHu3alus IIpe1I0CTaBICHUS JOTIOJHUTENHHOTO npodecCHOHAIFHOTO
obpazoBaHusI B GelepalbHbIX I'OCY JaPCTBEHHBIX 00pa30BaTeIbHBIX OpraHU3aIHsiX;

¢dopMupoBaHUE U BelleHHe (enepaTbHBIX HHPOPMAIHOHHBIX CUCTEM, (eaepalbHbIX
6a3 maHHBIX B chepe oOpa3zoBaHus.

CornacHo mynkTy 4 dactu 1 cratem 7 @enepanbHoro 3akona Ne 273-®3
K mnomaomounsM Poccuiickoii @enepamyu B chepe oOpazoBaHHs, IepeNaHHBIM IS
OCYINECTBIIEHHs] OpraHaM rocyAapCTBEHHOU BiacTh cyObpekToB Poccuiickoit @eneparumy,
OTHOCHTCS IIOATBEPXKACHUE JOKyMEHTOB 00 00pa3oBaHuU U (WIH) O KBATH(DHKALIHH.

Ha ocropanmm mysHkTa 9 uvactu 1 cratbu 8 ®DenmepambHoro 3zakoma Ne 273-®3
K TTOJTHOMOYHSIM OPraHOB IoCyJapCTBEHHOH BIACTH CyO0BeKToB Poccmiickoit @enmepanyn
B cdepe o0Opa3oBaHMS OTHOCHTCS BONMPOC  OPraHHU3allMUd  IIPEJOCTABICHMS
JIONOJIHATENBHOTO 1po(hecCHOHANBHOTO o0pa3oBaHUs B rocyapCTBEHHBIX
obpazoBaTeNbHBIX OpraHu3anusix cyobpekro Poccuiickoii deneparmu.

Taxum ob6pasom, denepanbHble OpPraHbl TOCYOApCTBEHHOM BIACTH M OPraHbl
rOCyJJapCTBEHHOH  BlacTH cyObekToB Poccuiickoii  ®Dexepanum  BIOpaBe IIPH
HeOOXOMUMOCTH TIPEIBABIATh OIpelelieHHble TpeGoBaHMs K oOpasmaM OJIaHKOB
JNOKYMEHTOB O KBAJIM(MUKAIHK, BHIABaEMbIX IMOJBEIOMCTBEHHBIMH OOpa30BaTeIbHEIMK
OpraHHM3alksMH, JHO0 06pa3oBaTeNbHEIMH OPraHM3AIMSIMHE, KOTODBIE OCYINGCTBIIIIOT
00pa3oBaTeNIbHYIO JESATENbHOCT Ha TeppuUTOpHu cyObekta Poccuiickoit ®Denepanyu B
COOTBETCTBUU C AEUCTBYIOMIUM 3aKOHOIATENHCTBOM.

Hcnonb3oBanue  OnaHKOB,  SIBISIONIMXCS — 3aAIMIIEHHOM  OT  IOAJENIOK
HOJUrpadUIecKoit MPOIyKITHeH, TI03BOJISET:

00JIerduTs Mponecc MOATBEPXKACHHS NOIIMHHOCTH IMONYYEHHON KBaIH(GUKAIUH
KOHKPETHBIM JIMLIOM, Pa0OTOaTEIsIMHK, KaJPOBBIMHU CITyX0aMmu U JIp.;

5KOHOMHUTB OI0/KEThl 00pa30BaTeIbHBIX OpraHUu3alluii;

MeToauueckue pekoMeHaauMH - 06
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MOBBICHTS HMHIK IOLIOIHUTENHHOTO po()eCCHOHAIIBHOTO  00pa30oBaHUA B
YCIOBMSAX PpaMOYHOM periaMeHTanuyu o0pa3oBaTeNbHON JedTeNnbHOCTH B chepe
JOMOJHUATENBHOr0 MPO(heCCUOHAIBHOTO 00pa30BaHuUs;

YCTAHOBUTH TOJJIMHHOCT H3IOTOBIEHHOTO ONaHKa B CBA3M CO CTPOTod
OTYETHOCTHIO TPEANPUSTUN-U3rOTOBUTENECH Iepell JIMIEH3UPYIOUMM OpraHoM, 4YTO
MHUHMMHA3HPYET BBITYCK (QalbIIMBHIX OJNAHKOB HENOOPOCOBECTHBIMH XO3SHCTBYIOIIUMHU
CyOBeKTaMH.

PaspaGoTkoli GJIaHKOB JOKyMEHTOB, SBIISIOLIMXCS 3allUINEHHON MoIMrpapuyeckon
IPOAYKIKEH, B COOTBETCTBUM C TpeOOBaHMSAMH JAEHCTBYIOIETO 3aKOHOMATENbCTBA
B Poccuiickoii ®enepanuy 3aHAMAIOTCS TPEANPUATHA-U3roToBUTENH, MHieH3naTel @HC
Poccun. Ilepeyenp HeOOXOmMMEBIX TpeOOBaHHN K 3allWINEHHOM MOMHIPapUIECKOH
TIPOLYKITMH COJEPKHUTCS B Ipukase MuHucrepctsa ¢puHaHcoB Poccutickoit Deneparmu OT
7 despans 2003 1. No 14u «O peaymsaruu noctaHoBineHus IlpasurensctBa Poccuiickoit
@eneparim ot 11 HOAOps 2002 r. Ne 817», a TakKe B HaIlMOHAIBHOM CTaHIApTe
Poccuiickoii @eneparmu ['OCT P 54109-2010 «3amuTHble TeXHONOTHH. IIpomyKirus
nonurpaduueckas 3sampuieHHas. OOmmMe TeXHWYECKHe TpeOOBaHMA», BBEICHHOM B
nericTeue nprkasoM Poccrarmapra ot 21 nexabps 2010 roma Ne 803-ct «O6 yTBepxaenuu
HaITMOHAJIBFHOTO CTaHAAPTa».

PeecTp mpennpusTHi-U3rOTOBHUTENEH 3aIIUIIEHHON MoaurpadHIecKod NponyKIuu
Haxoaurcs Ha opunuansaoM caiite ®HC Pocenu o appecy: www.nalog.ru.

[TpennpusTHIMU-U3TOTOBUTENIMA ~ MOXET  OCYLUECTBIATHCA  M3TOTOBICHHE
YHU(DUIUPOBAHHEIX (opM OIIAHKOB MTOKYMEHTOB C JIOMOJIHUTENIHEHEIM —II€PEYHEM
OTJIMYMTEIBHEIX 3allIATHBIX IIPU3HAKOB IO 3CKHM3aM, MPeI0CTaBIsIEMbIM 00pa30BaTEIbHBIMU
OpraHH3alisIMH, COOTBETCTBYIOIUM TPEOOBAaHHAM 3aKOHOAATENLCTBA.

BreiGop npeanpusATHI-U3TOTOBUTENEH OIAaHKOB OKYMEHTOB OCYINECTBIISETCS
ob6pa3oBaTeIHFHBIMEI OPraHU3aLUIMHI CAMOCTOSATENBHO.

JokyMeHTHI O KBamuukaimu (yIOCTOBEpEeHHE O IOBBIIICHUM KBaJIA(HKAIUH,
JMIUIOM O NpOoGEeCCHOHAIBHOM MEPENOATroTOBKE) MOTYT MMETh pasHyio (opMy, pasMep
U [BeTOBOE O(OpMIIEHHE, KOTOPhIE CaMOCTOSATENHHO OIpeAeNaioTcsi oOpa3oBaTelbHOU
OpraHu3aIueH.

IMpumepsr 06pa3ioB GIAaHKOB JOKYMEHTOB, BApHAHTH O(QOPMIICHUS JOKYMEHTOB O

KBaJIM(HKAIUU ¥ CIIPaBKU 110 UTOTaM 00ydeHus IpuBeAeHb! B NpuitoxkeHusaX Ne 1 1 Ne 2
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HACTOSIIIIUM PEKOMEHJANMsIM H MOryT OBITh HCIIONB30BAaHbI II0 yYCMOTPEHHIO
obpa3oBare/IbHOM OpraHu3anyi.

OOpasupl  JOKYMEHTOB  (DUKCHPYETCsS JIOKAJbHBIM  HOPMATHUBHBIM  aKTOM
o0pa3oBarenpHOM  opraHmzamu. llpumMep  JOKanbHOrO  HOPMAaTWBHOIO  aKTa
00pazoBaTeIbHOM OpraHu3alliy IPUBEAEH B MplokeHun Ne 3.

C 1eNblo OpraHu3alyy y4yera OJIaHKOB TOKYMEHTOB O KBaiu(pukanuu (yIOCTOBEpeHUH
O TOBBIIIEHNN KBaIM(DUKAIIMK ¥ (WIH) AUILUIOMOB O MPO(EeCCHOHANBHON MepPENnoAroTOBKE)
peKOMeHIyeTcs Tpu pa3paboTke OnaHKa JOKyMEHTa IpedyCMOTPETh HaIM4Hhe CEpUu
¥ HOMepa COOTBETCTBYIOMIETO OJIaHKa, KOTOpPbIe BHOCIEACTBUM OYAyT KCIIONB30BATHCS UL
BHECCHHsI CBEIIEHHMH B (enepalbHyr0 HH(QOpMAIMOHHYIO cucTeMy «®DelepalbHbI peecTp
CBEeIeHHI O JOKyMeHTax 00 oOpa3zoBaHuu W (WIKM) O KBATA(HUKAIWH, IOKYMEHTax
00 oOydyeHum», a Takxke IHO3BOIUT 3SGGEKTUBHO HIACHTHUGHUIMPOBATh (AaKTHl BBIIAUN
IOKyMEHTa O KBUTH(HKAIIH JIUITY, 3aBepIIUBIIEMY O0yUIeHHe.

Tak, HampuMep, B CiIydae W3rOTOBJCHHS J[OKYMEHTa Ha OJaHKe, SBILTOILIMMCS
3aIIMIIEHHON OT TMOANENOK NoiHrpaduuecKol npomykmuel, OlaHK [TOKyMEHTa HMeeT
HyMEepalHio, COCTOSIIYIO U3 12-Th CHMBOJIOB:

IepBble JBa CHUMBOJIAa — JBy3HauHbIM nudpoBoii kox cyObekra Poccuiickoit
Qenepaiiuy, Ha TEPPUTOPUN KOTOPOI'O PacIiojioxkeHa 00pa3oBaTesibHas OpraHu3alus;

TPETUil W YeTBEpPTHIA CHUMBOJIBI — J[BY3HauHbI HOMEp JIMIEH3UW, BBIIAHHOMU
NPEANPUATHIO-U3TOTOBUTENIO  (efepaibHBIM OpPraHOM  HCHOJHHUTENBHOM  BIAacTH,
OCYIIECTBISIIOIINM JIMIIEH3UPOBaHUWE IIPOM3BOJACTBA U peaAM3aLHI0 3alUIIEHHOW OT
NOAeNOK monurpadpuyeckol NnpoxyKuuu (IpH OJHO3HAYHOM HOMEpe IMICH3UH OH
- fomonHsieTcs cnesa nudpoi «0»);

IATHIA - ABEHAAUATHI CHMBOJIBI — YUYETHBI HOMEDP NPENIPUSTUS-U3TOTOBUTEIIS,

COCTOSIIIHM U3 BOCEMU LIKADP.

2. 3ano/iHeHne 6JIaHKOB JOKYMEHTOB 0 KBaJH(pHKanuy, BbIAa4Ya AyOJIHKATOB

AOKYMEHTOB 0 KBAJTH(PHKAIMH

JIokyMeHTBl O KBagHUQUKAIMU O(GOPMIISIOTCSI HAa TOCYJAapCTBEHHOM SI3BIKE

Poccuiickoit ®@enepanuu. JIokyMeHTH O KBaJU(UKAIUH MOTYT OBITH O(QOPMIIEHBI Ha

Mertoauyeckue pekoMeHmau - 06




HHOCTPAHHOM SI3bIKE€ B TIOPSIKE, YCTAaHOBJIEHHOM JIOKAILHBIM HOPMATHBHBIM aKTOM
o0pa3oBaTeIbHON OpraHu3aue.

Ilpu 3amonHeHur OJAHKOB YIOCTOBEpEHHH O IOBBIICHHH KBAIMQUKALKA |
IUIIOMOB O TIPOQECCHOHANBHOM IEpemoAroToBke (mamee — ONaHK JOKYMEHTa)
HeoOXOIUMO YKa3hIBaTh CIIEAYIOIINE CBEACHUA:

oduImanbHOe Ha3BaHue 00pa30BaTebHON OpraHU3ald B MIMEHUTEILHOM TAIEXKe,
COIJIaCHO YCTaBY JaHHOM 00pa30BaTeNbHON OpraHU3alliM;

PETHCTPALIOHHEBII HOMEp IO KHUTE PETHCTPAlMU JOKYMEHTOB;

HaVMEHOBaHMe Tropofa (HAaCElEHHOr0 ITyHKTa), B KOTOPOM  HaXOIHTCS
oOpasoBareibHas OpraHu3allus;

IaTa BBIIa9y TOKyMEHTa;

dGaMunms, UM ¥ OTYECTBO JIMLA, IPOINCANIEro NOBBIICHHE KBATHQHKAIUN HIHA
Ipo(eCCHOHAIBHYIO TTEPEOrOTOBKY (TIUIIETCS MOIHOCTRI0 B MIMEHUTEIBHOM Majie)ke B
COOTBETCTBHUM C 3aIKMCHIO B MACIIOPTE MM JOKyMEHTe, ero 3aMeHstonieM). @amunust, ums,
OTYECTBO WMHOCTPAHHOTO TIpaXXAaHWHA 3alMCHIBAIOTCA IO JaHHBIM HAIMOHAJIBHOTO
IIaCcIIOPTa B PYCCKOS3BIYHOMN TPaHCKPUIILUY;

HaNMEHOBaHHE TPOrpPaMMBI;

CPOK OCBOCHUS IIPOrPaMMB];

nepro 00y YeHHUS;

HOBBIM BHI HPO(QECCHOHAIBHON JNEATeTHPHOCTHM U (WIM) HAaWMEHOBaHME
IPUCBOEHHOMN KBamudukamuy (IIpy HATTUIKN). |

Bragk  JOKyMeHTa  TOAMUCHIBAETCS  PYKOBOAUTENEM  00pa3soBaTeNbHOM
OpraHM3alfiy, MHEIMH JHUI[AMH Ha YCMOTpeHHe o0pa3oBaTenbHOH opranusauus. [loamuch
Ha JOKyMEeHTax MPOCTaBISETCS YePHHUIAMHU, ITACTOH WM TYIIBIO YEPHOIO, CHHETO HIIA
¢uoneroBoro IBera. llommucaHwe JOKYMEHTOB (DAaKCHMHIIBHOHM IOAINHUCBIO HE
nomyckaercs. Ha Mecte, oTBegeHHOM g Iedath — «M.IL», cTaBuTcs IHedaTh
00pa3zoBaTeIbHON OpraHU3alIiy.

Birank mpusioxenus (py HATMYWH) 3alIONHIETCS Ha YCMOTpEHHE 00pa3oBaTelbHOM
OpraHM3al(ii U COJAEPXKUT CBEICHUS O HAUMEHOBAHHMH OOpa30BATENBLHOM IPOrpaMMBL,
HAaUMEHOBaHMHU IIPHCBOSHHON KBanubukauuu (IpH HAINYHM), CpOKe OOydeHHs, roze

TIOCTYIUICHHS Ha 00y4YeHne, rozie OKOHYaHUI 00y deHH .
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3anonHeHHe GIAHKOB JOKYMEHTOB PYKONMHCHBIM CIOCOOOM HE PEKOMEH]IYETCS.
BlaHKHM [OKYMEHTOB 3allOJHSIOTCA II€YaTHBIM CIOCOOOM C MOMOIUBIO HPHHTEPA,
mpupToM depHoro mBera. OOpasoBaTenbHas OpraHM3alMsA MOXeT paspaboTarh
nporpaMMHoOe ofecrieueHre, IpeJHa3sHadYeHHOe Il aBTOMATU3ALKH y4IeTa U 3alONHCHHU
OIaHKOB JOKyMEHTOB ITPH TIOMOIIH IIPHHTEPOB.

3anojHeHre OJAaHKOB JOKYMEHTOB MOXXET HPOH3BOJUTBECA C IOMOILUBIO MOXYJIS
3aIONHEHMsI M ydera JOKYMEHTOB B Cilydae BBIOOpa 00pa3oBaTeNbHON OpraHu3aiuen
MICIIONB30BAHUA OJIAHKOB JOKYMEHTOB O KBAIM(HKAIMH, SBILIIOMIMXCS 3allUIICHHON OT
IOANEINOK Honurpaduieckoi npoaykugeit. OmicaHue MOy MO 3alOJHEHUIO OIaHKOB
IpUBEACHO B MpHIoXkeHHH Ne 4.

JlyOnuKaThl BBIHAIOTCS JIMIAM, YTPATUBIINM NOKYMEHTHI, IPU YCIOBHU HAIIMYIHS
B 00pa3oBaTebHON OpraHM3alil BCeX HEOOXOMUMEIX CBEICHHM O MPOXOXKICHUH
IaHHBIME JUnamMu ofydeHws. JlyOmukar BbImaeTcd Ha (GaMHIMIO, HMs, OTYECTBO,
WICHTHYHBIE MONJIMHHMKY HOKyMeHTa. [yOnmuKaT BbIIaeTcsa Ha OJaHKe, JEHCTBYIOIIEM
Ha MOMEHT BEIIaum ay6nukara. Ha qyGnukate JOKyMeHTa B 3arOJIOBOK Ha THUTYJIC CIIpaBa

BBEPXY CTABUTCS IITAMII «ITyOIIHKAT».
3. Y4er 0J1aHKOB JOKYMEHTOB

Jiig yduera BBIAYM MOKYMEHTOB O KBaJH(UKAaIUH, AyOIHKaroB JOKyMEHTOB O
KBaTM(UKAIMH, WHBEIX JOKyMEHTOB B 00pa3soBaTEelIbHON OpPraHW3alliM BEXyTCS KHUTH
PErUCTPaIMK BEIIAHHBIX JOKYMEHTOB (Jajlee — KHUTa PETUCTPalliH):

KHHUTa PETUCTPalliy BBIJAYH yIOCTOBEPEHU# O MOBHIIICHUH KBAIM(UKALH,

KHWIa PETHCTPAIlid BBIAAYH JUIUIOMOB O HMPO(ECCHOHATIBHON IEPEenoAroOTOBKH H
NPUWIOKEHUN K JUILIIOMY;

KHMI'a PETUCTPALIY BBIJAYH CIIPaBOK 00 00y4eHHH;

KHHTA PETHCTPALAX BBIIaYM AyOJINKAaTOB JOKYMEHTOB.

B xuury peructpanyy BHOCITCS CIEAYIONNE JaHHBIC:

a) HalIMEHOBaHNE TOKYMEHTA;

0) HOMep OytaHKa JOKYMEHTa;

B) TIOPSAKOBBIN PETUCTPALlIOHHBIN HOMED;

I') JaTa BEIJAYM JOKYMEHTA;

Metonuueckue pexoMeHaaluu - 06
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1) dammius, uUMs, OT4ecTBO (TociegHee — MPH HAJIWYUM) JIMLA, MOXyYHBUIETO
JOKYMEHT;

€) JaTa ¥ HOMep IPOTOKOJIA aTTECTALIMOHHON KOMUCCHH (TIPH HATUYHUHN);

) TOJIHCH JIUIA, KOTOPOMY BBIJAH NOKYMEHT (€ClM IIOKYMEHT BBIIAH JIMIHO
BBIITY CKHHKY JIN0OO 110 JOBEPEHHOCTH), JINOO JaTa M HOMEp IOYTOBOTO OTIPAaBICHUS (€CIH
JOKyMEHT HaIlpaBJIeH Yepe3 ONepaTopoB MOYTOBOM CBSA3H OOIIETO MOIh30BAHMS);

3) HOAMHKCH CHEUATICTa, BBIJABIIETO JOKYMEHT.

JIONOJTHUTENTPHO PEKOMEHAYETCS OCYIIECTBISATh Y4YeT JAaHHBIX O HaWMEHOBaHHUU
o0pa3zoBarelbHON IPOrpaMMBI, HAWMEHOBAaHWH NPHUCBOCHHON KBamupukanuu (MpH
HWJINYNH), CpOoKe 00ydeHus, JaTe MOCTYIUICHUsS Ha oOyueHue, faTe OKOHYaHHS O0ydeHus
(motpebyrorcs nmns  BHeceHHS B  (elepalibHyl0 HHPOPMALHOHHYIO  CHCTEMY
«DenepanbHbIi peecTp CBeleHHH O MJOKyMeHTax o0 oOpazoBanmu u (Wim) O
KBaJTU(HUKAINH, JOKyMEHTax 00 00yUYeHUm»).

Taxum 06pa3oM, B KHUTE PETUCTPAIMK MOTYT OBITh 3a()UKCUPOBAHEI:

HaNMEHOBaHHE POTPaMMET;

CPOK OCBOEHHS IIPOTrPaMMEI;

nepuoy o0y YeHHS;

(P rPYTIIEL;

HaVIMEHOBaHUeE IIPUCBOSHHOM KBanupuKaIyy (Ipy HAIMINH ),

B CllyYae IOJy4YeHHs JOKyMeHTa (TyOnuKara qOKyMeHTa, My OluKaTa IPHAIOKEHHS K
JUIUIOMY) TI0 JOBEpeHHOCTH B rpade «IIpminoskeHne» yKaselBaeTcs (aMEIMS, AMS H
OTYeCTBO (TOCiIeHee — TP HAJTMYHH ) JIIA, KOTOPOMY BHIIaH JOKYMEHT;

JlaTa ¥ HOMep MpHKa3a 0 3aUUCIICHUH CIIyLIaTes;

JlaTa 1 HOMep IprKa3za 00 OTYNCIIEHNH BhIITY CKHHKA.

Ecmn Oputa pomyieHa ommbka B KHUTe (BEIOMOCTH) BBIJAYH HOKYMEHTOB, TO
IIOBTOPHO 3ammch He penaercsa. HeBepHO chenmaHHas 3amuch KOPPEKTHPYETCS
IOCPEACTBOM BITHCHBAHHS PSAOOM HOBOHM 3aIlMCH W BHECEHUS JOIOJIHATEIHHOH 3alucH
«cnpaBieHHOMY BepuTh». CTaBUTCS MOAMKCH U AeNaeTcs paciindpoBKa MOAIKCH.

KHura perucrpandd JOKYMEHTOB NPOIIHYPOBBIBAe€TCS, IPOHYMEpPOBHIBAETCS
U XpaHUTCS Y PYKOBOIUTENS 00pa30oBaTeIbHOI OpraHu3alym.

JlomyckaeTcsi ohopMIIeHHe BEAOMOCTH BBIZIAYM JOKYMEHTOB B Clydae IPOBEICHIUS

BBIC3AHBIX 3aHaATHH. B sTOoM cirydac IO OKOHYaHUU 06y‘IeHI/ISI Mo KaxIou

MeToauueckue peKomMeHIaLuH - 06
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IOTIONHUTENFHOM MPOQEeCCHOHATBHOM MporpaMme MOBBIIIEHUS KBaNA(DUKAIMH U
npodeCCHOHANBHOM IePernoAroTOBKe OQOPMIISIOTCS BEIOMOCTH BbIIa4l JOKYMEHTOB IO
Ka)XJ|0¥ Ipy1Ie:

BEJIOMOCTD BBIJIaYH yJAOCTOBEPEHUI O TTOBBIIIEHUN KBaTU()HUKAIUN;

BEJOMOCTh BBIJa4M JHIUIOMOB O IpO(deCcCHOHAIBHONH IEPEeroAroTOBKE U
IPUJIOXKEHHH K TUTIIIOMY;

BEJIOMOCTb BBIJJauM TyOJIMKaTOB JOKYMEHTOB.

B npunoxenumn Ne 5 mpuBeneHsl mpuMepbl OQOpPMIICHHS BEIOMOCTH BBIIAYH
JIOKYMEHTOB O KBaTU(UKAIIUHU.

Crenuanuct, OTBETCTBEHHBIH 3a JJOKYMEHTHI CTPOIOH OTYETHOCTH, 0 OKOHYAHUM
KaJICHIapHOTO roia 0GpOopMIIsieT KHUTY PETUCTPAIIUH CJISTYIOLIIM 00pa3oM:

odopmiseTcs TUTYIBHBIN TUCT (TIpritockeHue Ne 6);

BEJIOMOCTH BBIJaYdl JOKYMEHTOB IPOHYMEPOBBIBAIOTCS B XPOHOJOIHMYECKOM
IIOPSIIIKE;

KHWTa PETUCTPALNH, T.€. BEIOMOCTH MPOIIHYPOBBIBAIOTCS,

KHHMIA PETHCTpalldid CKpeIUIAeTCs IIe4aThi0 OOpa30oBaTeNbHON OpraHW3aIliu
C yKa3aHueM KOJINYECTBa JINCTOB BEIOMOCTEM B KHUTE PETUCTPAIIHH.

B npunoxxenuu Ne 7 npuBesnena Taxxe GpopmMa KHUTH PETHCTPAIIAA BBIIAYH CIIPABOK
00 o0yueHHH.

JlokyMeHT o kBanupukaimy (IyOarKaT JOKyMEeHTa) BEIAAeTCs BBIITY CKHHKY:

JIMYHO;

JpyroMy JIMIy IO 3aBEPeHHOH B YCTAaHOBJICHHOM IIOpPSANKE JHOBEPEHHOCTH,
BBIIAHHOM YKa3aHHOMY JIUITY BBIILY CKHHUKOM;

IO 3asIBJICHUIO BBIITYCKHHKA HAIIPaBIISIETCS B €r0 aJipec Yyepe3 OmepaTopoB NOYTOBOM
CBSI3U OOILEro IOJH30BaHUs 3aKa3HBIM IIOYTOBHIM OTIIPABIICHHUEM C YBEAOMIICHHEM O
BpPYUYEHUHU.

YBefoMIIeHHE O BPYYCHHUH XPAHHUTCS BMECTE ¢ BEIOMOCTBIO BBIJAYH JTOKYMEHTOB
IPYMIIBL, TI€ YYUJICS CIIyINaTelb.

JloBepeHHOCTh U (WH) 3asBJIeHHE, 110 KOTOPBIM OBLT BRIJIaH (HampaBiieH) JOKYMEHT
(y6muxaT TOKyMeHTa), XpaHsATCS:

IO fIporpaMMaM IpodeCCHOHATBHON IEPENOATOTOBKY B IMIHOM Jejie BBITY CKHIKA,

Meroanaeckue pekoMeHzauuH - 06
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[0 MPOrpamMMaM TOBBINICHNUS KBaNH(UKALMU COBMECTHO C BEIOMOCTHIO BBIIAYH
JIOKYMEHTOB (IyOmKaTa JOKyMEHTa).

JlyOnmuxaT MTOKyMeHTa O KBaTH(UKalAK BBIIACTCS:

' B3aMEH YTPAuY€HHOTO MHOKyMeHTa O KBaIM(QUKAUH (HA OCHOBAaHMM JIMIHOTO
3asBJICHMs, BBHIIHCKKA M3 MpHKa3za o0pa30BaTenbHOI OpraHM3alliM O BhIa4Ye JNOKYMEHTa,
OOBSIBIEHHS O [IOTEPE MOKYMEHTA B CPEJCTBAX MacCOBOM MH(GOPMAIUH);

B3aMEH NOKYMEHTa O KBaTM(HKALMH, CONCPIKAalllero OMMOKH, OOHAapyKEHHBIE
BBIITY CKHHKOM I10CJIE€ €T0 MOy 4eHUs;

JIHIY, U3MEHUBIIEMY (GaMIIHIO (MM, OTYECTBO).

B cinyuyae yTpaThl TOJBKO QUILIOMA JIMOO B cilydae OOHapy>KeHHsS B HEM OMHUOOK
IOCA€ €ro IONy4eHHs BBHITYCKHMKOM BBIAIOTCS XyONMKaT OWIUIOMa M XyOIMKaT
TIPUJIOKEHMS K HEMY .

B ciy4ae yTparhl TOJBKO HPHJIOKEHUS K IHUIUIOMY JIHOO B clydae oOHapyXeHHs
B HEM OLIMOOK IIOCJIE €ro IOJIy4YeHHSA BBITYCKHHKOM BBIIAeTCA AyOJIMKAT NPHUIIOXKESHHMS
K JUTLIOMY .

JumnoM (ayOnukar pumuioMa) ©Oe3 MPHWIOKEHHS K HeMy JCHCTBUTEIEH.
IMpunoxenve K OWIUIOMY HeAeHCTBUTENbHO Oe3 aumuioMa. JlyOnwKaT NpHIOKEHHS
K JUTUIOMY HeleiicTBuTeNleH Oe3 quiuoMa Uiy 6e3 1yOnrKaTa JUIIoMa.

Jly6nukaT mOKyMeHTa O KBanmu(QUKalW{ BBIJACTCA HAa OCHOBaHHMH JIMYHOI'O
3asIBJICHUS BBIITYy CKHUKA.

JIuno, wsMmeHuBinee GaMmwinio (UMs, OTIECTBO), BIIpaBe OOMEHATh MMEIOIIUMCI y
HEro JOKYMEHT O KBajuM(UKaluu Ha IyOJHKaT JOKyMeHTa O KBaIH(UKALUK¥ C HOBOH
dbamuiieli (uMeHeM, oTaectBoM). OOMEH NPOU3BOAMTCSA HA OCHOBAHHH 3asBJICHUS JIHIA,
W3MEHHUBILETO CBOKO (haMuiuio (MMsI, OTYECTBO), C IPHIOXKESHHUEM KONUH JOKYMEHTOB,
IOATBEPKIAIOIINX H3MeHeHne GpaMunuy (MMEeHH, 0TIECTBA) JINLIA.

3asBiieHMe O BhIgade AyOJHKaTa JOKYMEHTOB O KBaTU(UKAIIUK, KOIUA AyOIHKaTa
JIOKYMEHTA W JOKYMEHTHI, [TOATBEpPXKAAIONe H3MeHeHHe GaMminy (MMEHH, O0TYeCTBa)
(Ipd HAJIMYUM TaKUX JOKYMEHTOB), XpaHATCS B JIMYHOM JeJie BEHITyCKHUKA II0
IporpaMMaM IIpo)eCCHOHANIBHOM IEpEeNOATOTOBKH, II0 IPOrpaMMaM ITOBBIIICHUA

KBaIM(HUKAIUH GOPMUPYIOTCA B OTJENBEHOE AECTIO.

Mertoaudeckue pekoMeHaauun - 06
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CoxpaumBIIuiics HOAIMHHUK IWIUIOMAa W TOMIMHHUK MPUIOXKEHWS K AUIIOMY
M3BIMAIOTCS OpraHM3alliei, OCYIIEeCTBIIOMEH o00pasoBaTeNbHYIO [eATENBHOCTD, H
YHHUYTOXKAFOTCS B yCTAHOBJICHHOM IIOPSIIIKE.

HeBocTpeGoBaHHbIe AUIUIOMBI O IPO(ECCHOHANBHOM NePenoAroTOBKe CIyIIaTeNeH,
00y4aroIuxcss Mo MporpaMMaM IIPO(QECCHOHANBHON IEPENOATrOTOBKe, BKIANBIBAIOT B
KOHBEPT, KOTOPBIN HOAUINBAIOT B IMIHOE AEIO CIYyIIaTENs.

Jis  HeBOCTPeOOBAaHHBIX  YHOCTOBEPEHHMH O IIOBBINECHMH  KBalIM(puKanuu
dopMupyeTCs OTAENbHOE JeTI0 HeBOCTPEOOBAaHHBIX JIOKYMEHTOB.

B ciIydae OCBOEHHS  HONOJHHUTENBbHOH  NPOQeCCHOHATBHONM  IPOrpaMMEl
NapauiebHO C TONyYEeHHEM CpefHero NpodecCHMOHANFHOTO M (WIH) BBICIIETO
00pa3oBaHKs yAOCTOBEpPEHHE O MOBHIICHAM KBamuQuKammed H (WIH) IHUIUIOM O
npo)eCCHOHANBHOM  MEepPEeHNOATOTOBKE  BBINAIOTCH  BBITYCKHUKY OHHOBPEMEHHO C
TIOJyYEHHEM COOTBETCTBYIOLIEr0 TOKyMeHTa 00 00pa3oBaHuH.

IMocranosnenueM Ilpasurensctsa Poccuiickoit @enepanuu ot 26 asrycra 2013 r.
Ne 729 «O demepansHoil MHPOpMaHOHHOU crucTeMe «DenepanbHBIA peecTp CBENCHUH
0 JOKyMeHTax 06 o6paszoBanmy ¥ (WIH) O KBaTU(UKAIMH, TOKyMEHTax o0 oO0ydeHHu»
yrBepxkeH IlepeueHs cBeneHui, BHOCUMBIX B MH(GOPMAIMOHHYIO CHCTeMy, U IIpaBuna
GopMHpOBaHUs W BeleHWs (emepanbHON HHOpMaIMOHHOH cHucTeMbl «®DenepanbHbIT
peecTp CBeJeHUH O TOKyMeHTax 06 06pa3oBaHMM U (WIH) O KBATU(HUKALMH, JOKYMEHTaxX
06 06yueHHI», OIPENENAIOIME, B TOM YHCIIE ITOPANOK U CPOKH BHECEHHS B Hee CBE/ICHHUM
0 BBINAHHHIX B YCTAHOBJIEHHOM IOPSIIKE TOKyMeHTax o KBanudukanuu nocie 31 aBrycra
2013 ropa.

®opMupoBaHde W  BeleHHe HMHOOPMALMOHHOW  CHUCTEMBI  OCYINECTBIIACTCS
denepansHOi Ciyx00i mo Ham3opy B cdepe oOpa3oBaHUsA U HAYKH, KOTOpas SABIAETCA
OIepaTopoM HWH(M)OPMAIMOHHOM cHCTeMBl. MeTomuyeckue peKOMEHIAluH II0 BHECEHHIO
CBEIEHHH B MH(QOPMAIMOHHYIO CHCTEMY YTBEPXKHAIOTCSA ONEpPaTopoM HH(OPMALIHOHHON
CHUCTEMBL.
CBefieHUsI 0 IOKyMeHTax 06 00pa3oBaHMH ¥ (WIH) O KBATH(UKAIMH, JOKYMEHTaxX

06 ofyueHun, BbZ@BaeMblx ¢ 1 ceHTabpsa 2013 1., mOANeXaT BHECECHHIO

B HH(GOPMALMOHHYIO CHCTEMY.

MeToanueckue pekoMeRaarmy - 06
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Iepedyensr cBemeHWii, BHOCUMBIX B (GelepalbHyl0 HHQOPMALMOHHYIO CHUCTEMY
«DenepalbHBIi  peecTp CBeleHHE O [JOoKyMeHTax o0 oOpazopaHMH H  (WIH)
0 kBaTM(UKAIHH, JOKyMeHTaX 00 00y4eHUm» BKIIOYAeT CIEAYIOIINE CBEICHMS:

Ha¥MeHOBaHUe JOKYMEHTa;

HOMeD U cepusi OJaHKa IOKYMEHTa;

PEeTUCTpaIlMOHHBIN HOMEp U J1aTa BBLAAYN JOKYMEHTa;

baMuIHsL, ©MS, OTYECTBO (IIPU HAJIMYWH) JIUIA, KOTOPOMY BBIIAH JOKYyMEHT;

HaVMEHOBaHWE OPTaHU3alH, BhIIABIIel JOKyMeHT 00 00pa3oBaHuH;

HauMEHOBaHHE OOpA30BaTEIbHOW TPOTpaMMbI, HaMMEHOBaHUE Mpodeccuw,
CIIENMATBHOCTH, HAIIPaBJIEHHUs TTOATOTOBKY (IIpM HAJIN4YWK), HANMEHOBaHUE NIPHCBOSHHOM
KBaJTUGUKAIUKE (TIPY HAJIMYHAN), CPOK OOYy4YeHHs, Tofl HMOCTYIUIEHHUS Ha OOydeHHe, Ioj
OKOHYaHHS O0y4eHHUS;

CBeIeHHUs, MOATBepXkIaiomye ¢(akT yTpathl JOKyMeHTa 00 o0pa3oBaHHH
(1 MOKyMeHTa, M0 KOTOPOMY HOATBEePXIeH (HaKT yTpaTsl);

CBeleHMs, MOATBepXkAaomue (akT oO0MeHa W YHHYTOXKGHHUS JOKyMEHTa
(mmst MOKyMeHTa, TI0 KOTOPOMY NOATBEPXKIACH (akT 0OMEeHa ¥ YHUUTOKEHHUS).

OOpa3zoBaTenbHas  OpraHuW3alUsi HeceT  OTBETCTBEHHOCTh 3a  IOJHOTY,
IOCTOBEPHOCTh, AaKTyaJbHOCTh M CBOEBPEMEHHOCTh BHECEHHS COOTBETCTBYIOLIUX

cBelleHH# B MH)OPMAIOHHYIO CUCTEMY.

4. CnucaHHue TOKYMEHTOB, XpaHeHHe 0JIAHKOB, YHHYTOKeHHEe HCIIOPYEHHbIX

0JIAHKOB

HcnopueHHBIE TIPY 3aTI0OTHEHUH OJIAaHKU JOKYMEHTOB MOATICKAT YHUYTOXKECHHUIO.

bnaHky qOKYMEHTOB XpaHITCS B 00pa30BaTeNbHON OpraHM3alli, KaK JOKYMEHTHI
CTPOro#f OTYETHOCTU Y YYUTHIBAIOTCS M0 CIENUAIEHOMY peecTpy.

Crnucande JOKYMEHTOB CTPOTOHM OTYETHOCTH IPOU3BOJIUTCA  KOMHCCHEM,
YTBEPXKICHHOM IPHUKA30M pPYyKOBOAUTeNsl o0pa3oBaTenbHON OpraHW3allid, B COCTaB
KOTOPOM MOT'YT BXOIUTH:

IpeICeAaTelb — 3aMECTHTENb PyKOBOIUTENS 00pa30oBaTeIbHOM OpraHu3aluy;

HavYaJIbHUKH TTOZIPA3CIeHUN;

CIICHyaincCT, OTBETCTBEHHBIN 3a JAOKYMCHTHI CTpOI‘OfI OTUYCTHOCTH,

MeTtomiueckue pekoMeHaaum - 06
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MaTepUAIbHO-OTBETCTBEHHOE JIMILIO.

Pe3ynbrarsl paboThl KOMUCCHH, T.€. aKT O CIIMCAHMH OJIaHKOB CTPOIOi OTYETHOCTH
YTBEPIKAAI0TCS HOPMAaTUBHEIM aKTOM 00pa30BaTeIbHOM OpraHu3alliH.

Cnvcanne HOKYMEHTOB CTPOrOM OTYETHOCTH IPOM3BOJWUTCS HA OCHOBAHUM aKTa
OJIMH pa3 B KBapTal:

O BBIJAHHBIX [JOKYMEHTaX, NPH YCIOBUM HalIW4dWs B BEAOMOCTH BBIAAYH
JIOKyMEHTOB OTMETKHM O TONyYeHHH JOKyMeHTa (IIOAIHCH BBIITyCKHHKA, WIM HAIAYNC
3aBEPEHHON B YCTAHOBIEHHOM IOpPSAAKE JOBEPEHHOCTH, BBIIAHHOW yKa3aHHOMY JIHILY
BBIITYCKHHMKOM, WII¥ [IOYTOBOE YBEIOMIICHHE O BPY4UCHHN);

00 MCIIOPUYEHHBIX GaHKaX JOKYMEHTOB, B KOTOPBIX YKa3bIBalOTCS HOMEpa H CepuH
HCIIOPYEHHBIX GJIaHKOB JJOKYMEHTOB, KOJIUYECTBO U JaTa UX YHHYTOKEHHUI.

K akTy o comcaHud OJaHKOB CTPOrOM OTYETHOCTH IPUKIAIBIBAIOTCS KOIHMH
BEIOMOCTEM BBIJAUM JOKYMEHTOB M akKTHl 00 YHMYTO)KEHHH IOKYMEHTOB CTPOTOH
OTYETHOCTH (IIpH HAIWYHUN).

VicriopueHHbIE TPY 3allONHEHHH OaHKU JOKyMEHTOB O KBaIM(DUKAIMHU TOAJIEXKAT
3aMede M BO3BPAINAIOTCS CIELHAINCTY, OTBETCTBEHHOMY 3a MHOKYMEHTHI CTPOTo#
OTYETHOCTH, JUI1 3aMeHBl. IIpm OTOM  COXpaHsAeTcs IpeXHHH NOPSIKOBBIA
PEruCTPaIMOHHBINA HOMEp JOKyMEHTa H JaTa €ro BEIIAYH.

HcmopueHHbIe GIaHKH TOKYMEHTOB YHUYTOXAIOTCS B yCTaHOBJIECHHOM IIOPSIIKE Ha
OCHOBAHMHM aKTa 00 YHHUTOXX€HHUH JOKYMEHTOB.

Homepa u cepunt (Tipy HAJIWYIHWA) UCTIOPYCHHBIX OJIAHKOB JOKYMEHTOB BBIPE3aIOTCS
¥ HAKIEWBAIOTCS HA OTJIENBHBIM JIACT Oymard, KOTOPBIM mpuiaraerca K akry o0

YHHUYTOXECHUH IOKYMEHTOB CTpOI‘Oﬁ OTUHETHOCTH.

Hdupexrop

JlenapTaMeHTa rocy fapCTBEHHOH
TIOJIUTHKY B cpepe MOATOTOBKU
pabounx kamapos u JI1O

H.M. 3onorapeBa

MeToauueckyie pekoMeHaauuy - 06
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POCCUHTKAS GEAEPALIVS

ECEHUE

Pucynox 2- Ilpumenenue cmunusosannozo uzopadicenus I'ocyoapcmeennozo gpraza Poccuiickoii Pedepayuu Ha branke

yoocmoeepenus 0 NOBLIUEHUU KEATUPDUKAYUY
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Pucynox 3 - Ilpumenenue nozomuna o6pa306amenvHoOl opeanusayuu Ha  Onamke yOOCMOBEPEHUsL O NOGbIUEHUU

Kkeanuguxkayuu

MeTtoauueckne pekoMeHzanuy - 06
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O TIPOGECCUOHAABHOM ITEPEITOATOTOBKE
C ITPMCBOEHMEM KBAAMDUKALIMM

Pucynox 5 - Ilpumenenue nozomuna o06pa3oeamenvHoli OpeaHusayuu Ha OIaHKe OUnIomMa O NpopheccuoHanbHoOU

nepenodeomoeke C npuceoerHuem KGCZJZZ{d)UKCll[uu
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Pucynox 6 - Ipumep 3anonnerus 6IaHKA YOOCMOBEPEHUs O NOBLIUEHUYU KBATUPUKAYUU
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Haciomygee

Ka,u MPISD)
Denepatuy

NE d)wmane I"BOV BHO
: Mmmlpaﬂa Poccym

8 ora 2013 oA

Pucynox 7 - Ipumep 3anonnenus 6AAHKA YOOCMO8EPEHUsL O NOBIULEHUU KEATUDUKAYUU
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ITpunoxenne Ne 3
IIpuMep JIOKAJIBHOTO HOPMATHBHOIO aKTa 00pa30BaTE/ILHOH OPraHH3aAlHNH

00 yTBepxKaeHHH (POPMBbI JOKYMEHTOB 0 KBaJTHGHKAIHH

MunucTtepcTBo 00pa3oBaHus U Hayku Poccuiickol Menepaiun
DenepaibHOE TOCY IAPCTBEHHOE aBTOHOMHOE 00pa30BaTeNIbHOE YIPEKICHHE
JIOITOJIHUTENILHOTO MPOGeCCHOHATEHOr0 00pa30BaHHUs
«AKkasieMus OBHIIIEHNS KBATU(UKALUY U
IpodeCCHOHATBLHOM MTeperroAroTOBKY pabOTHUKOB 00pa30BaHUA»

ITPUKA3

« 1» CEeHTAODS 2013 T. Ne

r. MockBa

OO0 ycTaHOBIIEHUU U BBEJICHUH B
IeficTBHe 00pa3lioB JOKYMEHTOB

B nensx peanusanum cratbu 60 ®enepambHOro 3axkoHa ot 29 nexabps 2012 r.
No 273-®3 «O6 obpaszosanmu B Poccuiickoit ®enepanuu» u mpukaza MuHOOpHAyKH
Poccum or 1 wmroms 2013 Ne 499 «O6 ytBepxknenuu Ilopsnka opraHusanuu H
OCYLIECTBIICHUS obOpazoBaTenbHOU JeSATENbHOCTH o JOTIOTHUTEIEHBIM
Ipo(eCCHOHANIBHBIM TIpOrpaMMaM», PYKOBOACTBYsAch IyHkTamu 5.30 u 11.1 Vcrasa
®I'AQOY AIIK u IIITPO, Ha ocHoBanmu pemieHuss Ydenoro coera ®I'AOY AIIK u
IIPO

ITPUKA3BIBAIO:

1. VcTaHOBHTH M BBECTH B JieticTBre ¢ 1 ceHTs10ps 2013 1. 06pa3np! JOKyMEHTOB
0 KBTHGHKAUH, JOKYMEHTOB 00 00yUeHUH:
1.1 ymocToBepeHue O TIOBBIIIEHUN KBATH(UKAIIHN — 110 00pa30BaTeNIbHON IPOrpaMMe

TIOBLIIEHHUs KBATH(UKAIUA B 00beMe He MeHee 16 dacoB (mpmiioxeHue A);

MeTtoauueckue pexoMeHmauuu - 06
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1.2 mumioM O IpodecCHOHANTBHOW MEPeNoaroToBKe — M0 00pa3oBaTelbHOH
nporpaMmMe HpodecCHOHANBHOM IepenoAroToBKd B 00beMe He MeHee 250 4acoB

(mpunoxenue b);

1.3 cmpaBka 06 0OydYeHHH [0 JONOJHHUTENbHOH MPOQECCHOHANBHOH HpOrpaMme

(nepuope o0ydenus) (mpuioxenne B).
2. VIBepUTh TpeGOBaHus K JOKyMeHTaM o kBanudukaruu (npunoxenue I).

3. Ha‘laJIBHI/IKy oTAena KaJpOB H ACIONPOU3BOACTBA JOBECCTH pHKas 10 CBEACHMA

PYKOBOIUTENEH CTPYKTYPHBIX HOAPa3AeTIeHUH.

4. TIpopekTopy MmO 00pa3oBaTelbHOH JEATEIBHOCTH OOECTeYUTH npuobpeTeHue

HCOGXOI[I/IMOFO KOJH4YeCTBa JOKYMEHTOB O KBaJ'II/I(bI/IKaU;I/II/I.

S. KOHTpOJ'IB 3a MCIIOJTHEHUEM HACTOAILICTO IIpHKa3a OCTaBIAIO 3a co0oti.

Pexrop

MeTroavryeckue pekoMeHaauy - 06
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[MpunoxeHue A K IIpUKazy

 YAOCTOBEPEHVE

GIEmEREE KRG

_ R  YAOCTOBEPEHME
MiusmicTepeTat 0BpasOBaRME w HAYKH - e s O HOBBIIEHII KBAAHOHK
‘Poccniickoi Penepauim ) R o
Hz cTogiee ygoc‘ro;;epeﬂué BBIAigHO

s e BTOM; aToou(a) ¢
- YaderToBepenie ABITETCE JOKYMEHTOM - :

ﬁpomen(g 06}"_16;-"?[_6_;([-[3)

; P‘ekm[ib:‘mpun p):
Cexperaps :

MeTtomueckre pexoMeHIauuH - 06
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[Ipunoxenue b x npukasy

7

HROBYS
“YCHRBORICRNOTD LOPIIE
eaepansiote COCYARPCTRAHOTD - |
AWTOHONITGTG GOPS TOBITE IR0 PO
ARSI NSO e IKai
it apodecenonaiBRol nEpeTHROTORE
: palo s COpaaRitiny.
o apedrecchonrsall sepenbararoe

CAmTiAOM .

O HPODECEHOMAABHON UEPEITOXTOTORKE e o oR

G HAST TIpRIG o henelive ROROTD T
et croRant o FesYensios

At Lecranianinag KoMus
aniyer

Fopon’

Adsa pamet.
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[Tpunoxenue B k npukasy

®DepepasibHOE FOCYIAPCTBEHHOE ABTOHOMHOE 00pa3oBaTe/ibHOE YIPEKACHHE
JONOJTHATEIBHOr0 NpodhecCHOHATBEHOTr0 00pa3oBanus

‘ «AKAJIEMVYIS [TOBBIHIEHMSA KBAJIMOUKALIMN
A U TIPODECCUOHAJIBHOU TIEPEIIOJTOTOBKN
PABOTHUKOB OBPA3OBAHUW»
125212, Mockea, "onosuHckoe wocce, a. 8, kopn. 2a E-mail: academy@apkpro.ru
Om Ne Ten. 459-1981, cakc: 787-6058
CIIPABKA
Hana

®.1.0. obyugaromierocs

B Tom, uro oH(a) AelicTBHTENHbHO OOydaercs(oOydayics) MO IporpaMMe INOBBINICHHS

KBaTHGHUKAIUH (MpodhecCHOHATBHOMN MEPEeOATOTOBKH ) «

»

HarmMeHoBaHMe IporpaMMBl

Cpoku oOydeHHus: Cc «__ » 20 rmo« » 20 T

.CnpaBKa AdaHa JJid IIPCAbABICHUS 110 MECTY Tpe60BaHI/I$I

IIpopexrop

110 00pa30BaTeNbHOM AesTeNbHOCTH (moanuch)  (PacmmidpoBka nmoanucy)

Kyparop rpynnsl  (mommuck)  (Pacumidposka nommvicu)

MeTtoauueckue pekoMeHaalmH - 06
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Ipunoxenre I’ K mpukasy

TpeGoBanusi k AokymenTam o kpasmpukanuu GPI'AOY AIIK u IIITPO

B coorBerctBuum ¢ @DenepanbHBIM 3aKOHOM oOT 29 nexabps 2012 T
Ne 273-®3 «O6 obpasopanuu B Poccmiickolt Menepauun» U IpHKazoM MuHOGpHAYKH
Poccum ot 1 wmioms 2013 Ne 499 «O6 ytBepxkneHuu Ilopsimka opraHusalvu H
OCYIIIECTBICHUS o0pa3oBaTeNbHON JeSITeIbHOCTH HO JIOTIOJTHUTEIIHHBIM
npodeccHOHANEHEIM Tporpammam», B ®I'AOY AIIK u IHIPO BBOZATCA CrEAyIOIIMe
HOKYMEHTBI O KBaIA(WKAUW{ Ui JHI, MpomenmmmMx oOy4deHHe IO IporpaMmam
TIOBBIIIEHUs KBATM(PHKALUH U IPOGeCCUOHAIBHOM MIEPENOATrOTOBKH:

YIOCTOBEPEHHE O TIOBHINEHAH KBaTA(HUKALWMH - JUTS JIHI, MPOLIeII¥X 00yueHHe 110
IporpaMme B 00seMe He MeHee 16 4acoB;

JWAIUIOM O TIPO(eCCHOHATBHON MEPEMOArOTOBKE - UTA JIML, TIPOLIe KX 00yYeHHe 10
nporpamme B 00seMe He MeHee 250 9acoB.

BNaHKH IOKYMEHTOB O KBATM(DHMKAIMA COCTABIMIOTCA TAKHM 00pasoM, 9TOOEI
BHOCHMBIE B HHX 3allICH MOIJIM BBIIONHATHCS O€3 COKpallleHWd, a HanuMCEHOBaHHSA
HOJTyYEHHBIX OIICHOK BIIMCHIBATHCS IOTHOCTBIO.

BllaHKK [JOKYMEHTOB O KBalH(UKAlM{d U3rOTABIMBAIOTCA B COOTBETCTBHH C
TexuuyecKAMY  TpeOOBaHMAMH W YCIOBMAMM  H3TOTOBIICHHS  3alllUINCHHOH
nonurpaduueckoli MpOMyKIWH, yTBEPXKICHHBIMH IpHKasom MmuHHCTEpCTBA (UHAHCOB
Poccuiickoii ®enepamuu ot 7 deppamt 2003 r. Ne 14n, ¢ M3MEHCHHAMH BHECCHHBIMU

npuKkaszoM MurucTepctBa dunancos Poccniickoit ®eneparuu ot 11 mrorst 2005 r. Ne 90m.

MeToauueckue pekoMeHaauy - 06
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ITpunoxenue Ne 4

Onuncanue MoayJisi O 3aNOJHEHHUIO U Y4eTy OJIaHKOB JJOKYMEHTOB O
KBaJupuKauu

Moty b 10 3aITOJIHEHHIO U YUeTy OJaHKOB JOKYMEHTOB O KBaJIM(UKaIWHU (Jajiee —
MOJyJIb) TpeACTaBiIAeT COOOH IporpaMMHOe oOecledeHue, NpeAHa3sHAYeHHOe JUIs
aBTOMAaTH3allii y4eTa ¥ 3aIlOJHEHUS yKa3aHHBIX OJIaHKOB MpPU IOMOIIHU JIIOOBIX THUIIOB
IIPUHTEPOB.

Mogyns pa3zpabarsiBaeTcsi MPeIIpUITHEM U3TOTOBHUTENEM OJaHKOB JOKYMEHTOB B
COOTBETCTBHMU ¢ TpeOOBaHUSIMHU JEHCTBYIOLIETO 3aKOHOAATENHCTBA B YaCTHU COOIOACHUS
MIpaBWJI 110 KOH(UIEHITHATHHON 3all[UTe TIEPCOHATBHON MH(POPMAIIUN U TIPEIOCTABIISAETCS
o0pa3oBaTeNbHEIM  OpTraHM3allisIM Ha O0e3BO3ME3HONH OCHOBe TIPEAIPHUATHIMU-
M3TOTOBUTEISIMH OJIaHKOB 3aIIUIIECHHOHN HOIUIrpaduIecKoi MpoIyKIHH.

IIporpaMmMHOEe  ofecmedeHne  MOXAYJISI  3aIlOJIHEHHS  ONAHKOB  JOJDKHO
YCTaHaBJIMBAThCS Ha MEPCOHANBHBIX KOMIBIOTEPAX C apXUTEKTYpOil COBMECTHMOM ¢ i32,
164 He cTapiie 5 JIeT ¢ MOMEHTa BBIITyCKa OYepEIHOI BEpCHUH MPOTrPaMMHOTO 00eCTIeYeHUs
U (yHKIHMOHHPOBATH IIOJ YIIpaBlIeHHEM OIIepallMOHHBIX CHCTeM cemelicTBa Microsoft
Windows, pacipocTpaHeHHBIX Ha MOMEHT BBIXOJ1a BEPCHIl IPOrpaMMHOTO 00eCieUeHNS.

Monyns ONTHMHU3MPOBaH [UISI paclpocTpaHeHHs uepe3 VIHTepHeT, WMeeT
COBOKYIIHBII pa3Mep yCTaHOBOYHOTo KomIuiekTa He Oosiee 10 Mb u He mpexycMarpuBaet
npuoOpeTeHye MpaB Ha HCIOIB30BaHUE KAKOTrO-JIMOO OTIOTHUTENHHOTO IPOTPaMMHOIO
obecredeHust, KpOMe CTaHIaPTHOI'O CHCTEMHOTO.

B03MOXXHOCTH IpOrpaMMHOT0 OOecTieueH s: YUeT BBIIaHHBIX JOKYMEHTOB, II€YaTh

JIOKYMEHTOB.

MeTtoauueckye pekoMeHAauuu - 06
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[Tpunoxenue Ne 5

(monHOe HaMMEHOBaHKe 00PA30BATENFHON OPraHU3aINH)

BEJOMOCTD
BBIIa4H JOKYMEHTOB O KBAJIH(PHKAIUH

(yaocToBepeHue O MOBHIICHHH KBATH(GHKALHNH)

[TporpaMma HOBBIIIEHUS KBATH(DUKAIUH

(HanMeHoBaHUE)
Ilepron oOydenus ¢ « » 20 T. TIO « » 20 r.
I'pynma
o] pla~
.« blay bt
R < Y s 5 =~ og ) (]
2 s @ ~ @m Q g o . o I
S isEgc g 283|288\ 2s i 8leq:2¢:9 ¢
al E B & O & of = | B ¥ @] E s 9 ol H HE F o =
Zl SEoE 0 F s B Bl s E Bl e g &8 q O B 5 &
o e P o =
SO EQ =2 & Bl e sl o=f o O = 5 9 g
S5 o8 o o = S = O 3 = S O
2 St ® o & ol = =
66 F T KX N o E“ 3 s
Q.
1 2 3 4 5 6 7 8 9 10
PyxoBoauTens noapasieneHus
(monamnuce) (vHUITATBL, GaMUITHS)

Pucynox 15 - Ilpumep 6edomocmu 6vi0auu 0OKYMEHmMa o K8AnUukayuu no npospammam
nosviulenus Keanupuxayuu

Metonuueckue pekoMeHIauud - 06
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(moNHOE HaMMeHOBaHKWe 00pa30BaTENFHON OpraHU3alyH)

BEJOMOCTbD
BbIJa4YH JOKYMCHTOB O KBaJII/I(l)l/IKaHI/II/l

(qumIoM o npodecCHOHATBLHOM NMepPenoAroToBKe)

[Tporpamma npodeccroHanpHOM HepenoaroTOBKH

(HmanMeHOBaHMe)
INpucBoeHHas KBATUUKAIWS (TIPH HAJIUINN)
(HamMeHOBaHUeE)
Ilepron oOyueHus ¢ « » 20 T. IO « » 20 T.
I'pynma
o =
5 8 > 3 «s i 2 = S
8 o 8 3 25 = S . B
= < 2 S S = w3 E IS8 E n
& 3 = =R |I§ E |2 = = o E g = <
SE: 0g BEEEEE s R || ¢
E |3 B8 §g a8 532|888 |8BE¢2 |z |2 & =
=3= L S |9 o S |5 o T 18 8 2
ol =~ o B s = E = < t E b=
Z - g = 2 5 |3 B |F B H 3 |8 8 E & |B =
g = R R[22 BE|8x 2|88 R |32 | .
E o = S @ 2 = g 2 =
S a. < = S A & s = 2
£5 S 8 B (g | B |&| @
=/ = £ a,
1 2 3 4 5 6 7 8 9 10
PyxoBoauteins noapasneieHus
(TIoATIHCH) (MHULMATIEL, (haMIITHs)

Pucynox 16 - Ipumep sedomocmu 6610a4u OOKyMenma 0 Keanupuxkayuy no npoepammam
npogeccuoHanbHOU Nepeno020mo6KY
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(IIONHOE HauMEHOBaHUE 00Pa30BaTeNbHOM OpraHu3aluy)

BEJIOMOCTbD

BBIAAYH Ay0JHKATOB JOKYMEHTOB 0 KBaIM(puKauuu (YI0CTOBepeHHE O NOBbIIIEHHH
KBaJH(HKALHH, JHIJIOM 0 IPodecCHOHAIBLHO MePenoAroToOBKe, NPHJIOKEHHE K
AUNIIOMY)

©
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8 o = g 9 S 5 2
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E o H o T o o o s m o,

E o i N 0 o © E & | N = B =

s = = & < = =

s B g < = 5 o

o an = =g o, B
1 2 3 4 5 6 7 8
PykoBouTeNnb NoApa3AeIeHUs

(mommuce) (uHunHAITBL, aMUIUs)

Pucynox 17 - IIpumep eedomocmu. 6b10a4u 0yonuxamos 0OKyMeHmos o Keanuguxayuu
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Ipunoxenue Ne 6

(HaMMEHOBaHUE YUPEAUTEIS)

(HONHOE HaMMEHOBaHHe 00Pa30BaTENHHON OpraHU3allkH)

KHMI'A
perncTpanuy BbIA24YH JOKYMEHTOB O KBa/IM(pUKaNHH

(yAocToBepeHue 0 MOBLINIEHAH KBATH(HKAIMH)

Hauano

OxoHuague

Ha JIACTaxX

I'opon ronx,

Pucynox 18 - Ilpumep mumynoHo20 TUCMA KHUSU PeSUCPayuy 8b10a41U OOKYMEHNO0E O
keanugurayuy

MeToanueckue pexomMeR1auuH - 06
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[Tpunoxenue Ne 7

Tlara Iloamucs,
. Howmep
Ne rm .1.0. IOy YHBIIETO
Briiadu CIIpaBKH
CIIpaBKy

Pucynox 19 - IIpumep ¢hopmer knuu pecucmpayuy u10a4 cnpagox 0b obyuenuu no
OONOIHUMENTLHOU NPOPECCUOHANBHOU NPOSPaMMe

MeTtoauueckue pekoMeHaLuH - 06






